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                dk;kZy; ftyk js'ke vf/kdkjh    ifjf'k"V & v  

ujflagiqj 
 

dz%&LFkk-@ft0js0vf/k0@uj0iqj@05@                               ujflagiqj fnukad     @09@05 
&%vkns'k %& 

 lwpuk dk vf/kdkj vf/kfu;e 2005 ds izko/kkuksa ds ifjis{; esa js'ke foHkkx ds v/khu ftyk js'ke 
dk;kZy; o v/khuLFk bdkb;ksa ds fy;s uhps n'kkZ, vuqlkj yksd lwpuk vf/kdkjh@lgk;d yksd lwpuk 
vf/kdkjh@izFke vihyh; vf/kdkjh gksaxs %& 
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v- Jh jktho ykspu flag Bkdqj rduhdh d{k izHkkjh] ftyk js'ke  
   dk;kZy; esa  
 
c  dsUnz izHkkjh 
  
1 js'ke dsUnz jgek  &       Jh Ogh vkj- xqtZj QhYM vkQhlj 
2 js'ke dsUnz ukanusj &      ** ih-vkj- nksgjs dfu"V js'ke fujh{kd 
3 js'ke dsUnz iukxj &      ** ts-ih- ipkSjh izorZd 
4 js'ke dsUnz iukjh &       ** ts-ih- esgjk  
5 js'ke dsUnz eqaxokuh &     ** ih-lh->kfj;k dfu"V js'kd fujh{kd 
6 js'ke dsUnz ikatjk &      ** ih-lh->kfj;k dfu"V js'kd fujh{kd  
7 js'ke dsUnz HknkSj &       ** ih-lh->kfj;k dfu"V js'kd fujh{kd 
8 js'ke dsUnz nsojhdyk &   ** 'kjn nqcs izorZd  
9 dsUnz f<yokj &          ** ,e-ds- jk;- in'kZd  
10 dkslk cht dsUnz >ksrs'oj & ** iwue pan lksuh  QhYMesu 
11 js'ke dsUnz rsanw[ksM+k&     ** ,e-dz- jk; izn'kZd 
12 js'ke dsUnz ljnk &      ** ts-ih- tk;loky QhYMesu 
13 dks- cht dsUnz njkSyh &  ** ts-ih- tk;loky QhYMesu 
14js'ke ifj;kstuk jSiqjk &   ** vehjpan rsdke dfu"Vjs'ke fujh{k 
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dk;Zikyu 
 
 
 

 vf/kdkjh  
 
 
 

ftyk  
 
 
 

iapk;r   
 

 
                                                                          ftyk js'ke vf/kdkjh 
                                                                               ujflagiqj 
 
i`-dz%&LFkk-@ft0js0vf/k0@uj0iqj@05@                             ujflagiqj fnukad     @09@05 
izfrfyfi %& 

1- vk;qDr] js'ke lapkyuky; Hkksiky dh vksj lknj lwpukFkZ A 
2- dysDVj] ujflagiqj dh vksj lknj lwpukFkZ A 
3- lEcaf/kr Jh -------------------------------------------------------lgk;d yksd lwpuk vf/kdkjh dh vksj lwpukFkZ o 

ikyukFkZ A 
 
 
                                                                          ftyk js'ke vf/kdkjh 
                                                                                ujflagiqj  
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1- B. Funections nad duties of each unit of the office  

 

S. 

No. 

Unit/Section Function performed 

1 Technical 1. Mulbbery/Tasar/Erri Cultivation and Cocoon Production 

Scheme  

  2. List of Beneficiaries under Schem 

  3. Monthly, Quartly, Scheme Progress 

2 Account 1. Budget, & Expenditure Scheme wise 

  2. Payment of Staff Chawkidor & Unit Contigency Bills 

  3. Month wise & Yeqr Wise Expenditur  

3 Establishment  1. Mantanion of Servic Record of Employies 

  2. Transfer, Posting of Staff  

  3. Complains & reply  

4 Audit 1. Reconlication of Budget from A.G. M.P. 

  2. Audit & reply of Audit Para 

5 Store  1. Purchage of equipements & Supply to  the Formers & 

Centers 

  2. Yearly verfication of Stock unit wise  

6 Reshm kendra  1. Production of Mulberry Cocoon Through Farmers  

  2.Technical Gauidence for Mulberry cultivation & Cocoon  

    Production 

  3. Extention work under Central catalytic development 

Programe 

7 Kosabeez kendra  1. Technical Gauidance for Tasar Cultivation 

  2.  Production of Tasar Cocoon Through farmers 

  3.  Extention Work Through Forest Van Sameetee 

 8 Cocoon bank/Yarn  

bank 

1. Purchase of Mulberry; Tasar Cocoon from  

      Formers/producers 

   2. Reeling of Cocoon & sell of Silk 
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2 Work distrobution order of each officer can be updated and put in  

 
 

S. 

No. 

 Name Designation Remuncration  Duties  

1 Shri A.K. Patel Distt. 

Sericultur 

officer  

11625/- Technical  administrative Control   

2 " Rajeev Lochan 

Singh Thakur  

AG III  3725/- All Work of Technical Section 

3 " R.K.Rajak AG III  3800/- All Work of Account & Audit 

4 Shrimati Kamla 

Patel 

AG III  3800/- All Work of Establishment & 

Store 

5 Shri J.P. Mehra Field Officer 6350/- All Work of Center   Panari 

6 " V.R. Gurgar          

_    

Field Officer 7425/- All Work of Center  Rahma 

7 " P.R. Dohre J.S.I 5900/- All Work of Center of Nandner 

8 " M.K. Ray Demosteter 4380/- All Work of Center  Tendukheda 

& Dhilwar 

9 " C.S. Mehra S.S.I. 6800/- All Work of Center Forest Area 

Kumbhroda & Extention Work 

10 " Sarad Dubey Opretive 3150/- All Work of Center  Devrikala 

11 " P.C. Ghariya J.S.I 4900/- All Work of Center Mugwani, 

Panjra, Bhdour 

12 " J.P. Pachouree Opretive 3500/- All Work of Center  Panager 

13 " P.C. Soni Field man 3875/- All Work of Center  Kosha beez 

kendra Jyoteshwar 

14 " H. G. S. 

Rajpoot 

S.S.I. 6125/- All Work of Cocoon Bank/ Yarn 

Bank 

 

15 " D.P. Turker  Field Officer 7400/- All Work of Extiension Area 

Bhtouly   

 

16 "R.S. Patel Field Officer 7600/- All Work of Extiension Area 

Foolar 

 

17 " A.C. Tekam J.S.I 4800/- All Work of Center's Raipura  

18 " J.P. Jaisawal Field man 4300/- All Work of Center's Sarda & 

Drouly  
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3  Deeision Making process in graphic from (one page)  
 

lintiating the File Dealing 

Staff & the section  

Channels Officers Handling 

the file at each level 

Decision making authority 

---''--- District Seri Officer District Seri Officer 

 

Supervisory Authority -    Center incharage of all Unit 

Officer to whom accountble 

 

 

4. A)Time norm, if decided by the organisation           --------- 

 

  B) Quality Norms, if decided by the organisation. 

 

  C) Quantity target, for the office work to be done in the year. 

Target S.No. Names of Unit 

D.F.L.S. Cocoon Production 

01 02 03 04 

   Resham kendra 

1 Resham kendra  Rahma 13200 3970.000 

2 Resham kendra  Nandner 14400 4320.000 

3 Resham kendra  Panager 7200 2160.000 

4 Resham kendra  Panari 12600 3780.000 

5 Resham kendra  Mungwani 3600 1080.000 

6 Resham kendra  Panjra 2400 720.000 

7 Resham kendra  Bhdour 7200 2160.000 

8 Resham kendra  Devrikala 5400 1620.000 

9 Resham kendra  Dhilwar 4800 1440.000 

10 Resham kendra Jyoteshwar 600 180.000 

 Total  71400 21430.000 

1 Resham kendra Sarda 3000 1000.000 

2 Resham kendra Raipura 5400 1800.000 

Extention Area 

1 Extention Area Rahma 53950 16290.000 

2 Extention Area Nandner 10400 3120.000 

3 Extention Area Panager 7300 2160.000 

4 Extention Area Jyoteshwar 9950 3000.000 

5 Extention Area Kumbhroda 20000 6000.000 

6 Extention Area Chourakheda 5600 1680.000 

 Total  107200.00 32250.00 
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 5- List of Acts, rules, regulations Manuals, Circulars related with the functioning of office  

           constituting the organization. ( Original text to be  given in electronic form) 

 

Acts    -    Nil 

 

Rules    -    Nil 

 

Regulations   -    Nil 

 

Manuals   -    -- 

 

Circulars   -    1- Chauky Payment 

        2- Cocoon Purchase 

        3- Supply of disenfectin 

         4- Cost of D.F.L.S. 

 

6 Statement of various categories of documents held by it of under its control  

 

S.No

. 

Name of Document Kind of 

Document like 

microfilm, 

Register, Books, 

Diskette etc. 

Nature & Content 

of Document 

Duration of 

/Records 

1 Mulberry Scheme Pumplets assistanu to be 

give to the Forms 

 

2 Tasar Scheme -''- -''-  

3 Eri  Scheme -''- -''-  

 

 

7 I  Structure of consultaive committees in which public representatives are members 

including  

• Name of the Committee        Nil 

• Copy of the orders/Circulars for formation       

• Function 

• Members 

• Duties and responsibilities 

• Accessibility of minutes for public 

 

 

II   Proccedings, Minutes of the Meetings ( copy to be made available and be given in the 

      electronic form with hypertest link) 

 

 

8 Name of the Bord Council, Committees etc including members and their qualifications ( 

Original text to be given in electronic form) 

S.No. Name of the Body Name of the Members Qualifications 

Nil Nil Nil Nil 
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II  Order of the formation  

    (Original text to be given in electronic form & to br hyper linked) 

 

 

 

III  Charter/Mcmorandum of Articles of Association  

      (Original text to be given in electronic form & to br hyper linked) 

 

IV Govt. instruction for the way in which meeting will be conducted.  

     (Original text to be given in electronic form & to br hyper linked) 

 

V Whether open to public or not 

 

VI  Availability of the proceedings/ minutes of the last meetings (Original text to be given 

chronologically in celectronic form & to br hyper linked) 

 

 

9   Directory of the officers and employees ( to be linked with treasury data bank) 

 

 

S. 

No. 

 Name Designation  Address & Contact No. if any 

1 Shri A.K. Patel Distt. Sericultur officer  Narsinghpur Mo. No.  

9425170187 

2 " Rajeev lochan Singh 

Thakur  

AG III  Narsinghpur   

3 " R.K.RAJak AG III  Narsinghpur 

4 Shrimati Kamla Patel AG III  Narsinghpur   Ph.N0. 231667 

5 Shri J.P. Mehra Field Officer Narsinghpur Ph.N0.   

6 " V.RGurgar          _    Field Officer Rahma Ph.N0.   

7 " P.R. Dohre J.S.I Nandner Ph.N0.   

8 " M.K. Ray Demosteter Tendukheda Ph.N0.   

9 " C.S. Mehra S.S.I. Narsinghpur Ph.  

10 " Sarad Dube Opretive Narsinghpur Ph.N0.   

11 " P.C. Ghariya J.S.I Mungwani Ph.N0.   

12 " j.p. Pachouree Opretive Panager Ph.N0.   

13 " P.C. Sony Field man Jyoteshwar Ph.N0.   

14 " H. G. S. Rajput S.S.I. Mungwani Ph.N0. 233467 

15 " D.P. Turker  Field Officer JabalPur Ph.N0.  242521 

16 "R.S. Pstel Field Officer JabalPur Ph.N0.  2421714 

17 " A.C. Tekam J.S.I Raipura Ph.N0.   

18 " J.P. Jausawal Field man Sarda Ph.N0.   
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10   Monthly remuneration and compensation (to be linked with treasury Data Bank) 
 

S. 

No. 

 Name 

  

Remuncration  Compensation 

1 Shri A.K. Patel Distt. 

Sericultur 

officer  

11625/- __ 

2 " Rajeev lochan 

Singh Thakur  

AG III  3725/- __ 

3 " R.K.Rajak AG III  3800/- __ 

4 Shrimati Kamla 

Patel 

AG III  3800/- __ 

5 Shri J.P. Mehra Field Officer 6350/- __ 

6 " V.RGurgar          

_    

Field Officer 7425/- __ 

7 " P.R. Dohre J.S.I 5900/- __ 

8 " M.K. Ray Demosteter 4380/- __ 

9 " C.S. Mehra S.S.I. 6800/- __ 

10 " Sarad Dube Opretive 3150/- __ 

11 " P.C. Ghariya J.S.I 4900/- __ 

12 " j.p. Pachouree Opretive 3500/-  

13 " P.C. Soni Field man 3875/- __ 

14 " H. G. S. 

Rajpoot 

S.S.I. 6125/- __ 

15 " D.P. Turker  Field Officer 7400/- __ 

16 "R.S. Pstel Field Officer 7600/- __ 

17 " A.C. Tekam J.S.I 4800/- __ 

18 " J.P. Jausawal Field man 4300/- __ 
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11 Annual Budget Allocation and Expenditure statement (to be linked with treasury Data Bank)  

 

S.No

. 

Budget 

Head 

Name of Work Year Allocation Expenditure 

1 56/3778 Mulberry  Programme for 

Devlopment Seri 

05-06 23.45 22.08 

2 56/3777 Mulberry  Programme for 

Devlopment Seri 

05-06 7.26 4.70 

3. 56/2304 Direction & Adminstration 05-06 0.65 0.42 

4 41/5146 Tasar Programme for Devlopment 

Seri 

05-06 20.98 1.83 

5 64/3777 Mulberry  Programme for 

Devlopment Seri 

05-06 1.95 1.72 

6 56/2731 Research & Traning  05-06 0.12 0 

7 56/3394 Mulberry  Programme for 

Devlopment Seri 

05-06 0.95 0.67 

8 80/3394 Mulberry  Programme for 

Devlopment Seri 

05-06 31.70 14.13 

9 82/5746 Tasar Programme for Devlopment 

Seri 

05-06 4.75 2.67 

10 41/2731 Research & Traning  05-06 0.83 0 

11 80/5850 Mulberry  Self Group Scheme 05-06 9.30 0.86 

12 64/3777 Mulberry  Programme for 

Devlopment Seri 

05-06 9.00 0.09 

13 56/6336 Errigation facility 

 

05-06 8.70 0 

14 56/6328 Catalylic Devlopment Work 05-06 15.00 0 

15 41/6328 Catalylic Devlopment Work 05-06 3.13 0 

 

 

12 Programmes and beneficiaries  

 

A  List of the programmes ( In electronic form) 

 

B Norms for Selection of the beneficiary (Original text of the circular to be given in electronic form) 

 

C Detailed information  

 

S-N0 Name of the 

Programme 

Administrative  

Department 

Year Amt- 

All0tment 

No of 

beneficiaries 

--- --- --- --- --- --- 
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13 List of the recipients and nature of concession  

 

S.No. Nature of 

Concession  

Address  Name  Year  Kind of 

Support 

Approximat

e value of 

Concession  

--- --- --- --- --- --- --- 

 

 

14 Information available in the office (link with Item 6) 

 

S.No

. 

Categories Hard Copy Electronic form 

--- --- --- --- 

 

 

15 Facility available ( library, public counter etc ( to citizen for information 

 

S.No

. 

Facility Name of Incaarge  Duration of 

opening 

(Time to be 

given  

Contact No. Telephone 

No. 

--- --- --- --- --- 

 

 

16 Information about jkthe PI0/Designation/Working experience 

 

*  Name    :- Shri A.K. Patel  

* Designation   District Sericulture Officer 

• Tel N0.   M0.N0. 9425170187 

• E mail address 

• Place of Work and addres   Narsinghpur 

• Contact hours for public   10.30 A.M. t0 6.00 P.M. 

 

 

 

 

 

17 Any other information in citizen related facllitles  
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